Benton Community Foundation

Grant Proposal Information

Guidelines
Guidelines are intended to help grant applicants understand the types of grants Benton Community Foundation is likely to make.  Contact the Foundation (884-8022) with further questions.

Priority is given to programs that:

1. Reach as many people as possible

2. Improve the ability of the organization to serve the community over the long term

3. Serve Benton County residents 

4. Are run by non-profit organizations

The Community Foundation generally does not fund:

· Political organizations or candidates

· Endowments

· Ongoing operating expense

· Individuals (except scholarships from scholarship funds)

· Special events such as parades, festivals, and sporting events

· Multi-year grants

· Debt or deficit reduction

· Projects funded in a previous year, unless invited to resubmit

Preparing the Proposal


I. Grant Proposal Form.  You may reproduce the form, following the format.

1. Organization information.  The proposal must be submitted by a charitable organization.  If you are submitting this proposal under the umbrella of another organization, that organization should provide organization information.  A 501(c)(3) organization is a not-for–profit organization defined by the IRS.  Applications are accepted from organizations without 501(c)(3) status; an explanation of current status is required and the charitable nature of the project.  If the grant application is approved, a copy of the IRS determination letter may be requested.

2. Grant request information.  Provide a clear, short summary of the project/activity/equipment for which the grants application is being made. 

      Examples might include: office equipment upgrade, computer software  

      for tutoring program, new roof for office, funds for capital fund drive,   construction of playground.

3. Signatures.  The proposal must be signed by both the highest-ranking officer of the board and the highest-ranking staff member.  If the organization is using another organization as fiscal agent, the signatures must be by the fiscal agent organization officer/director.

II. Attachments

Narrative.  Begin narrative with a statement of request and then provide supporting information.  Questions to consider:  

· How will the project benefit Benton County? 

· Who will benefit from this project and how; 

· How many people will benefit?  

· How does the project support the mission of your organization? 

· Does your organization have the knowledge and capacity to manage this project? 

· Would the project/activity/purchase still occur if the Community Foundation only partially funded the requested grant?

· What additional funding and in-kind sources do you plan to use or already have on hand? 

· If this is a program proposal, how will you sustain the program after the close of the grant?

· If this is a capital expenditure proposal, how will you service, repair, replace the equipment as needed?

· How you will evaluate this project?

· How will you publicize this grant?    

Project budget.  Identify all projected income and expenses for the request.  Include at least two estimates or bids and any additional cost or descriptive detail that might be helpful to the Foundation in reviewing this request.

Organization budget.  The organization budget should reflect the current fiscal year.  A previously prepared budget that includes all the required information may be attached in the place of the budget form provided herein.

Submitting the Proposal

1. Proposal deadline is August 1, 2007, 4:00 p.m.
2. Submit one copy of the grant proposal, including attachments.  Use a paperclip to bind the copy; do not staple or otherwise package the proposals.  Letters of endorsement, newspaper clippings, annual reports, or other materials will not be considered by the Grants Committee.

3. Deliver proposal to: 

Benton Community Foundation

Demeter Building

98 S 100 East, Fowler

(Corner of State Road 18 and US 52)

765-884-8022, Fax 884-8023

Communication from Benton Community Foundation to Applicants

1. BCF will extend written/phone verification that the proposal has been received.

2. The Grants Committee will take recommendations to BCF Board of Directors at the September Board meeting.  The Board may approve the proposal as written, approve with modifications to the amount or with contingencies, defer the proposal for further information, or decline the proposal.  Notification by mail will occur after the BCF Board takes action.  

3. The Board will hold a public announcement of grants.  Representatives from the recipient organizations are expected to attend.
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Benton Community Foundation
Grant Proposal Form

Organization Information

	Organization name
	


	Mailing address
	


	Phone
	
	Fax
	
	E-mail
	


	IRS classification (e.g., 501(c) (3)):
	
	ID#
	


Note: If the organization is not a 501©(3) organization, specifically document how the proposed 
	activity is of charitable nature.
	


	Contact person’s name and phone
	


Grant Request Information

	Project/activity/equipment for which funding is requested:
	


	
	


	Grant amount requested $
	
	Total cost of project $
	


	How many people will the project benefit ?
	
	When will project be completed ?
	


Attachments

1. One page narrative description of grant request: 

2. Project budget

3. Organization’s operating budget 

4. List of organization’s board of directors with addresses

Signatures

	Signature of Executive Director
	
	Date
	


	Signature of Board President
	
	Date
	


